Park Junior Academy Handwriting Policy
Aims
 For all children to be able to write clearly and legibly
 For all children to write fluently and at an acceptable speed
 For all work to be presented neatly and for pupils to have a positive attitude to handwriting
 For all children to feel proud of the presentation of their writing
 To enable children to develop their own joined handwriting style
 To teach the correct letter formation, modelling effective examples of handwriting at all times

Handwriting
Handwriting practice takes place three times a week discretely, reinforcing specific joins and every
day in Year 3 until at least the end of the Autumn term. In Years 5 and 6, this may reduce as
children become more competent at a joined handwriting style. The teacher will model the
particular join being taught to the whole class and may provide extra support for individuals as
appropriate.
In order to help each child develop a fluent, legible style, children are taught to:


Hold a pencil comfortably; promoting a legible style that reinforces writing from left to
right, from the top to the bottom of the page and with a regularity of spacing between
letters and words



Develop a consistent size and shape for each letter



Join letters correctly, developing greater control and consistency as they progress



Consider their pencil grip and the amount of pressure that is transferred to the page



Consider their body posture – their chair should be tucked in, their body should be aligned
with the table, they should be sat up straight and have both feet on the floor

Children are encouraged to take pride in the presentation of their work and have a ‘writing book’ to
emphasise the importance of presentation in every subject. To encourage neatly presented
handwriting, children are issued with their pen license when they have produced at least 4 pieces of
writing at an acceptable handwriting standard. Providing their handwriting and presentation remains
at this standard or better, the child will keep their pen license for the rest of the school year.
However, if the handwriting standard deteriorates, the pen license should be removed until
standards have sufficiently improved.
Technical vocabulary used and taught: Capital letters, ascenders, descenders, ligatures, cursive,
flourish, exit stroke, mid-line, diagonal, horizontal, vertical,
Progression
Pupils are taught the following skills in this order, in order to consolidate on, or build cursive script
where it has not been taught at Key Stage One:



Sitting correctly at the table, holding a pencil comfortably and correctly



Correct orientation, formation and proportion – including formation of capital letters and
digits



Ensure that children understand which letters belong to which handwriting ‘families’ (that
are formed in similar ways) and practise these.



That presentation of writing is as important as content



To form lower case letters that are the correct size relative to one another



To start using diagonal and horizontal strokes needed to join letters and understand which
letters, when adjacent to one another, are best left un-joined

We will follow the Nelson handwriting scheme to ensure progression throughout the Key Stage.
Please see appendix two and three for progression of teaching and appendix one (below) for correct
posture to teach for best handwriting.
Intervention
Some children or classes may require extra time practicing handwriting during the week, so those
children may have a 15-20 minute handwriting lesson or intervention group to teach specific skills.
In school, we teach ‘Fit to Learn’, ‘Speed Up’ and ‘It’s In a Bag’ which all impact on development of
fine and gross motor control that is needed for effective handwriting. A baseline sample of
handwriting is taken for each child as ‘entry criteria’ and a second sample is taken to decide
whether a child is ready to complete the intervention –after six weeks.
Resources to support the teaching of handwriting


Thick bodied pencils, or pencil grips to help with correct finger position



Range of pens suitable for left-handed writers as well as right



Handwriting pattern sheets for further practice where motor control is lacking
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Appendix One

